
Frequently asked questions 
We have prepared answers to some frequently asked 
questions (FAQs) to help people who wish to submit 
abstracts. 
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Submitting an abstract 

Why submit an abstract to Hospice UK’s national 

conference? 

Submitting an abstract is a great way to share and disseminate your work and ideas. It has benefits 
for both the individual and the organisation you work for. It enables a public discussion of your 
work as well as opportunities to talk with others to learn from and share ideas and experiences.  

All accepted abstracts will appear in a conference supplement published by BMJ Supportive & 
Palliative Care and may also appear on Hospice UK’s website, and / or an app available only to 
the conference’s delegates. Please note that in submitting an abstract you and any other authors 
of the abstract agree to Hospice UK’s terms and conditions, and also to the terms and conditions 
of BMJ’s standard licence to publish for abstracts, as publisher of the selected abstracts within an 
online conference supplement of BMJ Supportive & Palliative Care. You must view Hospice UK’s 
terms and conditions, and the BMJ’s standard licence. As regards the BMJ licence, if copyright is 
held by your employer or any third party, you must first (before submitting) obtain their express 
written authority allowing you to agree the BMJ’s standard licence. 

How will accepted abstracts be presented at conference? 

Abstracts will be presented as short talks (‘oral presentations') or displayed as posters. 

Oral presentations 

Oral presentations are for a maximum of 15 minutes (10 minutes presentation, plus 5 minutes for 
questions). For Power Point presentations this will usually be a maximum of 15 slides. Oral 
presentations are grouped into themed sessions.   

 

 

https://professionals.hospiceuk.org/docs/default-source/What-We-Offer/Education-and-training/national-conference-2022/abstract-guidelines_huk_-terms-amp-_conditions_1aa248394ccd608dad24ff0000fd3330.pdf?sfvrsn=2
https://professionals.hospiceuk.org/docs/default-source/What-We-Offer/Education-and-training/national-conference-2022/abstract-guidelines_huk_-terms-amp-_conditions_1aa248394ccd608dad24ff0000fd3330.pdf?sfvrsn=2
https://professionals.hospiceuk.org/docs/default-source/What-We-Offer/Education-and-training/national-conference-2022/bmj-journals-conference-abstract-licence-(oa-and-non-oa).pdf?sfvrsn=2


Posters 

All accepted posters will be displayed, and available for viewing in the exhibition hall, throughout 
the three days of the conference. The main author or one of the authors, if an abstract has been 
submitted by several people, is expected to be available by their poster/s during breaks to discuss 
their work. We appreciate this will not be possible at all breaks.  

Please note Hospice UK will be monitoring the situation as regards the ongoing COVID-19 
pandemic carefully and may, at its sole discretion, opt to hold the conference online instead 
of at a physical venue, irrespective of whether any legal restrictions have been re-
introduced. If the conference does move online then the poster exhibition will also go ahead 
online. 

We will be awarding a prize to one of the posters, courtesy of the BMJ Supportive & Palliative Care 
(an official journal of Hospice UK).  The criteria for the poster prizes will be content, design and, 
innovation. 

Do you only accept abstracts on clinical topics? 

No. Anyone can submit an abstract if it meets the criteria listed below. We are keen to hear from 
anyone involved in hospice, palliative and end of life care in the voluntary sector, NHS and other 
sectors e.g. care homes and across the full range of roles, including clinicians, educationalists, 
fundraisers, marketers, managers, social workers, trustees and volunteers. 

Can we submit abstracts about work which has already been 

presented at other conferences or published elsewhere?  

No. We cannot consider abstracts about work that has been presented or published elsewhere.  
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Accepted abstracts 
 

If an abstract is accepted as an oral presentation, do the 

authors have to attend conference?  

If your abstract is accepted for oral presentation, one of the named authors who is giving the 
presentation must register and pay to attend on the day of their presentation. 

If an abstract is accepted as a displayed poster, do the 
authors have to attend conference?  

If your abstract is accepted for display as a poster, at least one of the named authors must register 
and pay to attend some of the conference. If the conference goes ahead at a physical venue 
authors must make their own arrangements for putting up and taking down their poster. 
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Categories of abstracts 
The online submission form asks you to indicate whether the abstract is about work in progress, 
or work that has been completed. 

Your abstract may be about completed work in order to stimulate discussion and knowledge about 
its impact, sustainability, generalisability, and to enable others to build on established findings. 
Typically, it will include completed research or formal evaluation/report of an intervention, audit, 
activity, service or literature review.   

Alternatively your abstract could be about ongoing work of, for example, work in progress of an 
intervention, activity, service or review of literature. 
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Writing your abstract and conference attendance 
 
The text of your abstract should not exceed 300 words, excluding the title, authors’ names and 
references. The title should not exceed 100 characters. 

Abstracts must be written in English and any abbreviations explained. 

In order to facilitate the anonymous review process, the abstract text should not contain information 
about its authors or employing organisations. 

Where appropriate, you should:  

 use generic, rather than proprietary, names of drugs 

 indicate the source of any funding of your work or any conflicts of interest.  

You can pick up further tips on writing an abstract by reading this ehospice article - ‘How to write 
a compelling abstract for Hospice UK’s national conference’. 

Reviewing and scoring abstracts 
 

How will abstracts be reviewed and scored? 

The aim of the anonymous peer review process is to give everyone an equal opportunity for their 
abstract to be selected for an oral presentation or displayed poster.  The reviewers do not know 
the names or workplace of people whose abstracts they review. Each abstract is independently 
scored against a set criteria of headings by two reviewers. These scores inform decisions made at 
the final abstract decision meeting (held later in the summer). 

We strongly advise you to describe enough detail under each of the headings so that the peer 
reviewers can allocate scores for your abstract. All sections are scored so ALL sections should 
have content (except for the Conclusion relating to abstracts relating work in progress). 

Each of our peer reviewers scores your abstract out of a maximum of 18 points. Any empty 
sections in your submission will score Zero points. There are six section headings and each of 
these should be included in your abstract (the only exception being the ‘Conclusion’ for abstracts 
submitted as ‘work in progress’).  The six section headings are:  

https://ehospice.com/uk_posts/how-to-write-a-compelling-abstract-for-hospice-uks-national-conference/
https://ehospice.com/uk_posts/how-to-write-a-compelling-abstract-for-hospice-uks-national-conference/


1. Background: What is the rationale or gap in knowledge/practice that the work is based 
upon? (maximum 3 points) 

2. Aim(s): What does the work/project aim to achieve and who for? (maximum 3 points) 
3. Methods: What are/were the methods used to deliver or evaluate the work/project? 

(maximum 3 points) 
4. Results: What are/were the anticipated results and how will they make a difference? 

(maximum 3 points) 
5. Conclusions: Do the conclusions and recommendations seem logical from the 

completed or anticipated results? (maximum 3 points) 
6. How innovative or of interest is the abstract?  (maximum 3 points) 

In addition, please include five references, using the Vancouver style of referencing. For more 
information about the Vancouver style of referencing, see this guide from the library at the 
University of York:  https://subjectguides.york.ac.uk/referencing-style-guides/vancouver  

The peer reviewers will also be asked for their recommendation for each submitted abstract i.e. 
oral presentation, displayed poster or a declined abstract as well as given an opportunity to add 
any final comments. 

To help you a copy of the scoring criteria sheet is available to download. 

We have also produced the following imaginary examples of abstracts with explanations as to why 
they would or wouldn’t be accepted: 

 Example 1: Abstract Will Not Be Accepted 

 Example 2: Abstract Unlikely To Be Accepted 

 Example 3: Abstract Likely To Be Accepted 

 Example 4: Abstract Very Likely To Be Accepted 

Good luck, we look forward to receiving your abstract and seeing many of you at the conference. 
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Timeline and submitting an abstract 
The deadline for submitting an abstract is 23:59 on Monday 16 May 2022. Note that there will be 

no extensions to this deadline. 

If your abstract is accepted for oral presentation, one of the named authors who is giving the 

presentation must register and pay to attend on the day of their presentation. 

Once you have submitted your abstract, you will not be able to edit the content. 

You will receive an automated email response confirming receipt. If you do not receive this, please 

contact Lisa at: lisa@compleatconference.co.uk      

To submit you will need to click on the ‘Submit Abstract’ button where you will then be prompted 
to either login using an existing account, register or continue as a guest. We advise that if you have 
not already done so, you register a new account as this will allow you to log back into your profile 
at a later date and view the status of your abstract submission.  

Please register using the email address you wish to be contacted on in relation to your 
abstract/s.  
 
The link is: https://www.compleatconference.co.uk/events/hospiceuk-2022  

https://subjectguides.york.ac.uk/referencing-style-guides/vancouver
https://professionals.hospiceuk.org/docs/default-source/What-We-Offer/Education-and-training/national-conference-2022/abstract_scoring_template_final0e0547394ccd608dad24ff0000fd3330.pdf?sfvrsn=2
https://professionals.hospiceuk.org/docs/default-source/What-We-Offer/Education-and-training/national-conference-2022/example_1_scoring_of_will_not_be_accepted_abstract_pet_2022_final.pdf?sfvrsn=2
https://professionals.hospiceuk.org/docs/default-source/What-We-Offer/Education-and-training/national-conference-2022/example_2_scoring_of_unlikely_to_be_accepted_abstract_pet_2022_final.pdf?sfvrsn=2
https://professionals.hospiceuk.org/docs/default-source/What-We-Offer/Education-and-training/national-conference-2022/example_3_scoring_of_likely_to_be_accepted_abstract_pet_2022_final.pdf?sfvrsn=2
https://professionals.hospiceuk.org/docs/default-source/What-We-Offer/Education-and-training/national-conference-2022/example_4_scoring_of_very_likely_to_be_accepted_abstract_pet_2022_final.pdf?sfvrsn=2
mailto:lisa@compleatconference.co.uk
https://www.compleatconference.co.uk/events/hospiceuk-2022


 
If you have any problems submitting your abstract, please email lisa@compleatconference.co.uk 

During the week beginning 11 July we’ll let you know whether your abstract has been accepted.   

If you have any questions about the process of submitting your abstract, please contact Lisa at 

lisa@compleatconference.co.uk 

Contact us 

If the FAQs didn’t answer your question or you would like to talk to us about your project and the 
Call for Papers please get in touch via email at conference@hospiceuk.org    

Submit your abstract now. 
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mailto:lisa@compleatconference.co.uk
mailto:lisa@compleatconference.co.uk
mailto:conference@hospiceuk.org
https://www.compleatconference.co.uk/events/hospiceuk-2022

